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CHAPTER 3
FI NANCE

Preparation of Tax Roll and Tax Receipts
Duplicate O erk-Treasurer's Bond Eli m nated
Clainms Against Gty

Preparati on and Adoption of Annual Budget
Del i nquent Personal Property Taxes

Room Tax
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FI NANCE 3. 01

3. 01 PREPARATI ON OF TAX ROLL AND TAX RECEI PTS. (1) AGGREGATE TAX
STATED ON ROLL. Pursuant to 870.65(2), Ws. Stats., the Cerk-Treasurer
shall, in conmputing the tax roll, insert only the aggregate anount of State,
County, school, local and other taxes in a single colum in the rol
opposite the parcel or tract of |and against which the tax is levied, or, in
the case of personal property, in a single colum opposite the nanme of the
person agai nst whomthe tax is |evied.

(2) RATES STAMPED ON RECEI PTS. Pursuant to 874.08(1), Ws. Stats.,
in lieu of entering on each tax receipt the several anounts paid
respectively for State, county, school, |ocal and other taxes, the aggregate
anount of such taxes shall be conbined in a single colum on the tax receipt
i ssued by the derk- Treasurer. The C erk-Treasurer shall cause to be
printed or stanped on the tax receipt the separate proportion or rate of
taxes levied for State, County, school, |ocal or other purposes. Pursuant to
870. 665, Ws. Stats., the tax statenent and receipt shall show the tax
al l ocable to the property if there was no distribution of any State tax
credit, school aids, V.T.A district aids, highway aids and State shared
revenue; the estinmated anpbunts of said aids, credits or shared taxes to be
paid to said taxing districts and allocable to the property; the aggregate
net tax rate and net tax; and the assessed value and fair nmarket val ue on
the property. Pursuant to 870.09 (3)(a), Ws. Stats., only uniformtax bills
and receipts prescribed by the Departnent of Revenue nmay be used after
January 1, 1988.

3. 02 DUPLI CATE CLERK- TREASURER S BOND ELI M NATED. (1) BOND
ELI M NATED. The City elects not to give the bond on the O erk- Treasurer
provi ded for by 8§70.67(1), Ws. Stats.

(2) CITY LI ABLE FOR DEFAULT OF CLERK- TREASURER. Pursuant to
8§70.67(2), Ws. Stats., the Gty shall be obligated to pay, in case the
O erk-Treasurer shall fail to do so, all State and County taxes required by
law to be paid by such Clerk-Treasurer to the County Treasurer

3.03 CLAIMS AGAINST CITY. (1) PAYMENT OF CLAIMS. No account or
demand against the City, other than clains subject to 8893.80, Ws. Stats.,
shall be paid until the C erk-Treasurer approves each claimas a proper
charge against the treasury and endorses his approval after having
determ ned that the foll owing conditions have been conplied with:

(a) That funds are avail able therefor pursuant to the budget.

(b) That the item or service covered by such claimhas been duly
aut hori zed by the proper official, departnment head or board or conm ssion.
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FI NANCE 3.03 (1)

(c) That the itemor service has been actually supplied or rendered
in conformty with such authorization.

(d) That the claimis just and valid pursuant to | aw.

(2) REVIEW OF CLAI M5. The Cerk-Treasurer shall file with the Council,
not less than nonthly, a list of the clains approved pursuant to sub. (1)
above, show ng the date paid, nane of claimant, purpose and anmount. The
Council shall authorize an annual detailed audit of its financial
transacti ons and accounts by a public accountant |icensed under Ch. 442,
Ws. Stats., and designated by the Council.

(3) PAYMENT OF REGULAR WAGES OR SALARI ES. Regul ar wages or sal aries
of Gty officers and enployes shall be paid by payroll, verified by the
proper City official, department head, board or comission and filed with
the Clerk-Treasurer in time for paynent on the regular pay day.

(4) METHOD OF | NCURRI NG CLAI MS. Al actions of the Council
appropriating noney or creating a charge against the Cty, other than clains
for the purchases or work previously authorized by the Council, shall only
be acted upon at the next regular neeting after introduction, provided that
this rule may be suspended by the affirmative vote of 2/3 of all nenbers of
the Council. A roll call vote shall be taken and recorded on all
appropriations.

(5) BOND OF CLERK- TREASURER. The O erk-Treasurer shall file and
maintain a fidelity bond of not |ess than $5,000 prior to maki ng any
payrments pursuant to sub. (1) above.

3. 04 PREPARATI ON AND ADOPTI ON OF ANNUAL BUDGET. (1) MAYOR
TO PREPARE BUDGET. On or before Novenber 10 each year, the Mayor, with the
assi stance of the Clerk-Treasurer and the Finance and Personnel Commttee,
shall prepare and subnmit to the Council a proposed budget presenting a
financial plan for conducting the affairs of the Gty for the ensuing year.
Bef ore preparing the proposed budget, the Mayor shall consult with the heads
of Gty departnents and with City officials and shall then determ ne the
total anobunt to be recommended in the budget for each City departnent or
activity.

(2) FORM OF PROPCSED BUDGET. The proposed budget shall
i nclude the foll owing information:

(a) The actual expenditures of each departnent and
activity for the expired portion of the current year and the | ast preceding
fiscal year and the estinated expense of conducting each departnent and
activity of the City for the renainder of the current year and the ensuing
fiscal year with reasons for any proposed increase or decrease as conpared
with actual and estimated expenditures for the current year.
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FI NANCE 3. 04 (2)

(b) An item zation of all anticipated incone of the City from
sources other than general property taxes and bond issues with a conparative
statenent of the anounts received by the City fromeach of the sane or
simlar sources for the |ast preceding and current fiscal years.

(c) Al existing indebtedness of the CGty, including
t he anount of interest payable and principal to be redeened on any
out st andi ng general obligation bonds and notes of the City and any esti mated
deficiency in the sinking fund of any such bonds and notes during the
ensui ng fiscal year.

(d) An estimate of the amount of noney to be raised
fromgeneral property taxes which, with income from other sources, wll be
necessary to nmeet the proposed expenditures.

(e) Such other information as may be required by the
Council or by State | aw.

The Council shall provide a reasonabl e nunber of copies of the budget thus
prepared for distribution to citizens.

(2a) BUDCGET SUWMMARY. The derk-Treasurer shall prepare a summary of
t he budget and shall publish the notice required under 865.90(3) (a), Ws.
Stats. Pursuant to 865.90(3) (b), Ws. Stats., the budget summary shall
i nclude the foll ow ng:

(a) Al expenditures, by major expenditure category.
(b) Al revenues, by major revenue source.

(c) Any financing source and use not included under
pars. (a) and (b) above.

(d) Al beginning and year end fund bal ances.

(3) APPROPRI ATI ON ORDI NANCE; HEARI NG. The Mayor, with the
assi stance of the Cerk-Treasurer, shall submt to the Council with the
annual budget a draft of an appropriation ordi nance providing for the
expendi tures proposed for the ensuing fiscal year. Before adoption of a
final appropriation ordinance, the Council shall hold a public hearing on
t he budget and the proposed appropriation ordi nance as required by | aw.

(4) CHANCGES I N FI NAL BUDGET. The Council may at any tine, by a 2/3
vote of the entire nenbership, transfer any portion of an unencunbered
bal ance of an appropriation to any ot her purpose or object. Notice of such
transfer shall be given by publication within 10 days thereafter in the
of ficial newspaper of the Gty.

(5) EXPENDI TURES LI M TED BY ANNUAL APPROPRI ATI ON. No
noney shall be drawn fromthe treasury of the Gty nor shall
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FI NANCE 3. 04 (4)

any obligation for the expenditure of noney be incurred, except in pursuance
of the annual appropriation ordinance and changes therein authorized in
accordance with sub. (4) above. At the close of each fiscal year any
unencunber ed bal ance of an appropriation shall revert to the general fund
and shall be subject to reappropriation; but appropriations may be nade by
the Council, to be paid out of the incone of the current year, in
furtherance of inprovenents or other objects or works which will not be
conpl eted within such year, and any such appropriation shall be placed in a
non- | apsi ng si nking fund and shall continue in force until the purpose for
which it was nade shall have been acconplished or abandoned.

3. 05 DELI NQUENT PERSONAL PROPERTY TAXES. (Ord. #06-2003)Pursuant to
874.80(2)(a), Ws. Stats., the Council hereby inposes a penalty of 0.5% per
nmonth or fraction of a nonth, in addition to the interest inposed under
874.47(1), Ws. Stats., on any overdue or delinquent personal property
t axes.

3.06 ROOM TAX (Ord. #02-2011) (1) DEFINITIONS. (a) "Hotel or notel"
means a building or group of buildings in which the public nay obtain
accommodati ons for a consideration, including, without linmitation, such
establi shnments as inns, notels, tourist houses or courts, |odging houses,
room ng houses; sumer canps, apartnment hotels, resort |odges, bed and
breakfasts and cabins, and any other building or group of buildings in which
accommodations are available to the public irrespective of whether
menbership is required for use of the acconmodati ons, except acconmpbdati ons
rented for a continuous period of nore than one (1) nonth and accommodati ons
furni shed by any hospitals, sanitariuns or nursing homes, or by corporations
or associ ations organi zed and operated exclusively for religious, charitable
or educational purposes provided that no part of the net earnings of such
corporations and association inures to the benefit of any private share-
hol der or individual and further excluding any acconmopdati ons | ocated w thin
a private residence not nornmally held out to use by the public and which are
not used for public accommodations nore than ten (10) days in any cal endar
year.

(b) "Gross receipts" has the neaning as defined in Ws. Stats.,
877.51(4)(a), (b), and (c) insofar as applicable and any amendnments thereto.

(c) "Transient" means any person, firm corporation or entity
residing for a continuous period of Iess than one (1) nonth in a hotel,
not el or other furnished accommbdation available to the public. Excluding
fromthe definition of transient shall be all state enployees or officials,
enpl oyees of any state agency, officials or enployees of any political
subdi vision of the state and officials or enployees of any rmnuni ci pal
corporation provided, however, said individuals is/are acting within
hi s/ her/their enploynment or official capacity.

(d) "Tourismentity" neans a nonprofit organi zation that
provi des staff, devel opnent or pronotional services for the tourismindustry
in a rmunicipality.
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FI NANCE 3. 06 (2)

(2) TAX | MPCSED. Pursuant to Ws. Stats., 866.0615, or any anendnents
thereto, a tax is hereby inposed on the privilege and service of furnishing,
at retail, roons or lodging to transients by hotel keepers, notel operators
and other person, firm corporation or entities furnishing acconmobdati ons
that are available to the public, irrespective of whether nenbership is
required for the use of the accommopdati ons. Such tax shall be at a rate of
four percent (4% of the gross receipts fromsuch retail furnishing of roons
or |l odging commencing with the date of publication of this Odinance. The
proceeds of such tax collected shall be apportioned as foll ows:

(a) The City shall retain twenty percent (20% for the
admini stration of the roomtax and for comrunity projects.

(b) The City shall distribute eighty percent (80% to the
Comm ssion for the purposes of advertising, devel opnment and distribution
of pronotional materials, planning and coordinating special events,
di ssem nation of tourist information, business attraction and retention,
econom ¢ devel opnent, and personnel /admi nistrative costs associated with
these activities.

(3) TOURI SM COW SSION. (a) A "Tourism Comm ssion" is created pursuant
to 866.0615 (b) and (c), Ws. Stats. Pursuant to 8 66.0615(1m (b)4, the
Comm ssion shall contract with one tourismentity fromthe nunicipality
to obtain staff, support services and assistance in devel opi ng and
i npl ementing prograns to pronote the nunicipality to visitors. If no
tourismentity exists, the Conm ssion shall contract wi th another
organi zation to performthe functions of a tourismentity.

(b) The Conmi ssion may be composed of five (5) nmenbers with the
foll owi ng recommended conposition:

1. One (1) representative fromthe |odgi ng establishment
inthe Cty with the | argest nunber of guest roons.

2. One (1) representative who shall be a citizen at
| ar ge.

3. One (1) representative fromthe tourismentity with
whom t he Conmi ssion contracts to carry out the
activities and functions of the Conm ssion.

4. One (1) representative froma retail business within
the Gty of Darlington.

5. One (1) representative fromanother tourist attraction
within the Cty of Darlington.

(c) Menbers of the Conmission shall serve for a one year term
and may be re-appointed.

(d) Menbers to the Conmi ssion shall be appointed by the Mayor
and approved by the Common Council.
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FI NANCE 3.06 (3)(e)

(e) The Conmi ssion shall neet a m nimum of once per cal endar
guarter and fromits menbers shall el ect a chairperson, vice-chairperson and
secretary.

(f) The Conmi ssion shall report any inaccurate reporting or
delinquencies to the Cerk-Treasurer of the City.

(g) The Conmi ssion shall submit an annual budget to the Gty
of Darlington no later than Cctober 1 of each year.

(h) The Conmi ssion shall submt an annual conpil ation of
expenditures to the Gty of Darlington no later than February 1 of each
year.

(4) ADM NI STRATI ON. This ordi nance shall be adm nistered by the C erk-
Treasurer for the City of Darlington. The tax inposed is due and payabl e
within thirty (30) days of the end of each quarter. A return shall be filed
with the Cerk-Treasurer for the Gty of Darlington by those furnishing at
retail such roonms, lodging, or sites within the Gty on or before the sane
day on which such tax is due and payabl e upon a form approved by the Gty.
Every person, firm corporation, or entity required to file such quarterly
return shall also file an annual cal endar return. Such annual return shall
be filed within thirty (30) days of the end of the cal endar year. The
annual return shall sumrarize the quarterly returns, reconcile and adj ust
for errors in the quarterly returns, and shall contain certain additional
information as the Cerk-Treasurer for the City of Darlington requires. The
G erk-Treasurer for the Gty of Darlington may for good cause extend the
time for filing any return but in no event |onger than one (1) nonth
fromfiling date.

(5) APPLI CATION. Every persons, firm corporation, or entity
furni shing roons, |odging or sites hereunder shall file with d erk-
Treasurer for the City of Darlington an annual application for a permt
for each place of business. Every application for a permit shall be made
upon form prescribed by the Cerk-Treasurer for the City of Darlington. At
the time of making an application, the applicant shall pay the C erk-
Treasurer for the Gty of Darlington a fee of $10.00 for each pernit.
The pernit is valid only as to the applicant and is not assignable or
transferable. Al new applications are due within five (5) days of first
furni shing roons, l|odging or sites. The application fee above referenced to
shall be paid on an annual basis for that period of time commencing July 1
to and including June 30.

(6) LIABILITY ON SALE OF BUSINESS. |If any person, firm corporation

or entity liable for any anmount of tax under this O dinance sells out

hi s/ her busi ness or stock of goods or quits the business, his/her successors
or assigns shall withhold a sufficient portion of the purchase price to
cover such anount until the forner owner produces a receipt fromthe
Clerk-Treasurer for the Gty of Darlington that he/she has paid all tax

due hereunder or a certificate stating that no anount is due has been

obt ai ned. Any person, firm corporation or entity who by said purchase
becones subject to the tax inposed by this Odinance fails to w thhold
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FI NANCE 3. 06 (6)

such amount of tax fromthe purchase price as required, he/she shall
becone personally liable for paynent of the ampunt required to be withheld
by himher to the extent of the price of the acconmpdations val ued in noney.

(7) ANNUAL REPORT OF ROOMS. The Commi ssion shall annually file with
the Clerk-Treasurer for the City of Darlington a list of hotels, notels
and sites and regularly update it for the purpose of nmaintaining an accurate
list of facilities subject to this Odinance.

(8) AUDITS. (a) The Cerk-Treasurer of the Gty of Darlington or
hi s/ her agent(s) may, by office audit, determne the tax required to be paid
to the City or the refund due to any person, firm corporation or entity
under this Odinance. This determ nation may be made upon the basis of the
facts contained in the return being audited or on the basis of any of the
information within the Cl erk-Treasurer for the City of Darlington's
possession. One (1) or nore such office audit determ nations nmay be made
of the ampbunt due for anyone or for nore than one (1) period.

(b) Upon seven (7) days witten notice, the C erk-Treasurer for
the City of Darlington or his/her agent(s) may by field audit, determine the
tax required to be paid to the City or the refund due to any person, firm
corporation or entity under this O dinance. The determination may be nade
upon the basis of the facts contained in the return being audited or upon
any other information within the Cerk-Treasurer for the Cty of
Darlington's or his/her agent(s) possession. The Cerk-Treasurer for the
City of Darlington is authorized to exam ne and inspect the books, records,
menor anda and property of any person, firm corporation or entity in order
to verify the tax liability of that person, firm corporation or entity or
of another person, firm corporation or entity. Nothing herein shall prevent
the Cerk-Treasurer for the City of Darlington fromnaking a determ nation
of tax at any tine.

(9) FAILURE TO FI LE RETURN FAI LURE TO PAY TAX. (a) |f any person,
firm corporation or entity fails to file a return as required by this
section, the derk-Treasurer for the City of Darlington shall determ ne
the tax according to his/her best judgment on the basis of what anmount of
taxes the City determnes to be due. The Cerk-Treasurer for the Cty
of Darlington shall conpute and determ ne the anmount required to be paid
tothe City and in addition add to said sum interest at the rate of 1%
per nonth on the unpaid balance. In addition, all tax due hereunder shall
becone a lien on the real property fromwhich said tax was derived.

(b) If any person, firm corporation or entity that is
subject to the tax inposed by this Ordinance fails to pay the tax due,
such person, firm corporation or entity in addition to the tax due shall
pay a penalty on said anount due that is the | esser of 25% of the tax due
for the previous year or $5,000.00. Al taxes and penalties shall bear
interest at the rate of 1% per nonth on the unpaid bal ance. Further and
in addition, all tax due hereunder shall becone a lien on the real property
from which said tax was derived.

(c) Every person, firm corporation or entity liable for
the tax inposed by this O dinance shall keep or cause to be kept such
records, receipts, invoices and other pertinent papers in such formas the
O erk-Treasurer for the Gty of Darlington requires.
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FI NANCE 3. 06 (10)

(10) RETURNS CONFI DENTI AL. (a) Al returns, schedul es, exhibits,
writings or audit reports relating to such returns on file with the
O erk-Treasurer for the Gty of Darlington may be divulged only to
the followi ng and no others:

1. The person, firm corporation or entity who filed
the return.

2. Oficers, enployees or agents of the C erk-
Treasurer for the City of Darlington

(b) No person, firm corporation or entity having adm nistrative
duties under this Odinance shall make known in any nmanner the business
affairs, operations or information obtained by an investigation of records
of any person, firm corporation or entity on whoma tax is inposed by
this Ordinance, or the anount or source of incone, profits, |osses,
expendi tures or any particulars thereof, set forth or disclosed in any
return, or permt any return or copy thereof to be seen or exam ned by
any person, firm corporation or entity, except as provided herein. Any
person in violation of this subsection shall be subject to penalty as
set forth bel ow

(11) PENALTY. In addition to the penalties above set forth, any
person, firm corporation or entity subject to the tax inposed by this
Ordinance who fails to obtain a pernit as required hereunder or who fails
or refuses to permt inspection of his/her records by the C erk-Treasurer
for the City of Darlington after such inspection has been duly requested
by the O erk-Treasurer for the Gty of Darlington, or who fails to file
a return as provided by this Odinance, or who violates any other provision
of this Odinance, shall upon conviction thereof, and in addition to any
ot her penalty inposed herein, forfeit not |ess than $20.00 nor nore than
$500. 00 and the costs of prosecution. Each day or portion thereof that
such violation continues is hereby deenmed to constitute a separate
offense. In addition, all nobney penalties herein prescribed shall becone
alien on the real property which is required to be covered by permit
her eunder .
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